
GOVERNMENT OF INDIA 
MINISTRY OF FINANCE 

(DEPARTMENT OF REVENUE) 
OFFICE OF THE PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX 

[ Madhya Pradesh & Chhattisgarh] 
47, ARERA HILLS, NEW AAYAKAR BHAWAN, HOSHANGABAD ROAD, BHOPAL -462011 

e-mail- bhopal.dcit.admin.hq ·ncometax.gov.in 

F.No. Pr.CCIT/MP&CG/CS/Deputation/2024-25 Date- 25/03/2025 

~/Circular 

~: - &l1~~{ fr.hrr<r. If."Sf -qct $=d1e.\ft) ~ SlRlf.?l1Rn it 3lroR lR 3lf!{!Rtftj~ ~-1 it ~ ~ 11:\%=141 <tiT m 
\if"R-~ 
Subject: Establishment- Income Tax Department, MP & Chhattisgarh Region -
Filling-up of vacancies in the cadre of Stenographer Grade-Ion Deputation basis­
Reg. 

"Sfmo'f ~ ~~, +n;r ~ ~Jle.lft). ~, ~ fcf~ (+n;r ~ ~Jle.lft).) ~ f.?lt'lRtf€la ~ 91T 
m it ~ ~ ~ 'fT?f 3T~ CfiT ~ ~ ~ CfiT ~ -FcP<n- \JffiIT %, \5lT ~ ~ ~ ~ ~ W1&f 

~~rh:!: ~ ~cFP"i 1'1 ~ SlRlf.?l~Rh ~ 3lf&R lR ~ e 1J""f 1<'4 ~ ~~: 
The Principal Chief Commissioner of Income Tax, MP & Chhattisgarh Region Bhopal 
proposes to draw a panel of suitable and eligible candidates for flliing up the following 
post in Income Tax Department, MP & Chhattisgarh Region in the pay scale shown 
against the post below plus usual admissible allowances on deputation basis: 

~ .'ft. ~ CfiT "'11l1 ~a'1J""fI'1 ~cfiT~ 
Sr.No. Name of The Pay Scale No. of Posts 

Post 
l. 3lf!{])Rt ftj if) ~-1 7~~ ~it 3l¥R~-6, m ~R;Cffi ~ . 46* 

/ Stenographer 35400-112400 / Level-6 as per 7th Pay 
Grade-1 Commission in the pay matrix of Rs. 

35400-112400 

'" • ~Rh~1 "tll~f~~ "Sfmo'f~~~+n;r~~Jl~~llO. ~~~ata<fq~~lR~~~1 
Vacancies available across different stations under 0/0 Pro CCIT, MP & Chhattisgarh 
Region,Bhopal. 

2. ~ ~~~, 3lfZ!)Rt rq if) ~I ~ ~ ~ ~ \j.f \3 AD ~ct 1 (f imT ~ lIT~;~+r ~ f.tmfta- sll CflP"i f ~ ~ 
6llJOiAa ~ \lfN ~, \5lT f.?lt'lRtf€la J""f1'1~:S ~ ~ lIn this context, the application in the 
prescribed proforma through proper channel are invited from the candidates for the post 
of Stenographer Grade-I who possess the following criteria: 



2. 1 ~ WCFin: ~ ar~ 3lfltlfu fi1 Cfl "'fiT TR W""{Uf m ~ Cfll MCfl IFrom amongst officials holding 

the post of Stenographer under the Central Government: 

i. ~ rn <n fctllN if f."l4~Rl 3lf~ 1:R ~ TR 1:R ~ ar~ IHolding analogous post on 

regular basis in the parent cadre or department: or 

ii. ~ ~ 4 if m lff'l(~.25500-811 00) 'n:: ~ cpf ~ f."l4 ~ Rl ircrr <n m fl lOI ij)~~ I IWith 

ten years regular service in Pay Level-4 in the pay matrix (Rs.25500-81100) or 
equivalen t. 

3. ~ Cflf ~ ~ fct~ Cfl4'611 t1 ~ q ~I?l Rl ~ ~ if ~ it $I Rl f."l1Rti 'n:: f."l1Rti ~ fuT1: fcr;;m: ~ 

~ ~ "YT?r <r@ "@ifl ~"SI"Cfl"l1:, $I Rl f."l1Rti 1:R Cfll ~\a Cfll MCfl q ~I?l Rl IDU f."l1Rti ~ fuT1: ~ ~ ~ ~ 
"YT?r <r@"@ifl IThe departmental officials in the feeder category who are in the direct line of 
promotion shall not be eligible for consideration for appointment on deputation. 
Similarly, the deputationists shall not be eligible for consideration for appointment by 
promotion. 

4. \ffiT <n fcI;"m ~ "fi1To;:r if ~ f."l1Rti U m ~ dll 41 i1t a fcI;"m ~ l[4~ ~ ~T TR 1:R $I Rl f.'i1Rti ~ -
3fCffu-~ S1Rlf."l1Rti ~ 3fCffu- flllOll.-4a: ~ cpf it arfucp <r@ ~I /The period of deputation 
including the period of deputation in another ex-cadre post held immediately preceding 
this appointment in the same or some other organization shall o~dinarily not exceed 
three years. 

5. $I Fa f."l1Rti 1:R f."l1Rti ~ fuT1: ~ 3lf1 ~ ~ 1)fTIf m ~ ~ faN CfCfi ~ (56) cpf U 
arfucp <r@ ~I IThe maximum age limit for appointment by deputation shall be not 

exceeding fifty-six years as on the closing date of receipt of application. 

6. "YT?r '3+4l~~I,( 3fl1i1T ~ r:p,f (~~) IDU ~ lIT~~ it Cfl14T~4 ~ 31"P!ffi (~~TT. ~ 

"Cfl".6T.it.), 47, a:ftu~, '14T ~'+fCI'f, W~i~II~I~ &, ~-462011 ~ Cfl14T~4 if ~~~I ~ 

CflI4T~4/fctllN~~m;=rIDU ~ ~~"fI11<f ~~~~fct '341~~I?i ~ fcl~'(OI fl,41fi1a 
3lh: S1lO1lR:a ~ ~ it fclf."lR!?! ~ lOIl'1~-51 eFt TJ" ~ ~IIThe eligible candidates may send their 
application (proforma enclosed) through proper channel to the office of the 
Commissioner of Income Tax (Admin & TPS), 47, Arera Hills,New Aayakar Bhawan, 
Hoshangabad Road, Bhopal 462011. While forwarding the application by the respective 
Head of Office/Department, it may be ensured that the particulars of the candidates are 
verified and certified and they fulfill the eligibility criteria specified. 



7. ~~m~~ 5 Cflif#~.m.3lf{/~ .~rft. 3lf{.# st+llfUld il2lCflIcf1 ~#\ifRT~1 ~ 

m ~ fcpn- \lfRT ~ fit ~ Cfl4'C1ID ~ Rsl~ILfl ~ *1dcf;dlaq~Il*1'1I\+lCfl CflFhll~ ~ 1:IT I 

\"C)'CII<Im ~ ~ ~ ~ ~ CflSIT ~ ~ ~ mcr/~ ~rrIB- ~ ~ ~I IAttested photocopies of 
the ACRs/ APARs for the last 5 years should be enclosed alongwith the application. It 
may also be ensured that no vigilance / disciplinary proceedings are pending or 
contemplated against the official concerned and no minor/major penalty has been 
imposed during the last 5 years. 

8. \ilT~~iT~~~fu-Q:~~, ~~if~\3Afl~qID ~~# ~ 

~cft~1 ~~ ~lRmn:~~\ilT Cfl14Y~4 ID"U~ ~~~~ alh: 
~m~ 61'1lyRt )("lITUf-~C~"'1"3lrm) ~ *1dcf;dl ~~Ql<rrl IThe applicants who 
volunteer for the post will not be permitted to withdraw their candidature subsequently. 
Only such applications which are duly forwarded by the office and accompanied by NOC 
and Vigilance Clearance will be considered. 

9. ~. ft:ftn~, 31T!{!)HRlCfl ~ ~ ~ ~ ~ 31m ~ \ilT 26 ffld~(, 2024 CfiT m-.~.~.135, 

'CflT/~.'ff.41011/03/2024-~-7 IDU ~ ~ -.prr ~ alh: ~ *f~ if iT.ir .~.'st".~ =ifl .it.rft.:m., 
31T{.fcr.'ff.+rr) .~., <nt ~ ~ ~~Tfcf; 31UT ffl~rr-"'1" ~I IThis vacancy circular is subject to the 
Recruitment Rule of Stenographer Grade-I was notified vide G.5.R-135, 
F.No.A/41011/03/2024-Estt.7 on 26th September 2024 and guidelines of DoPT & 

CBDT. DIT(HRD), New Delhi in this regard. 

10. ~ ~ ~ cp'T 31iWr ~ ~ 30.04.2025 6'1 ~ ~ ~ 1:IT ~ +rr~~ iT >rTIf"'1" 

~ ~ ~ Lf?IT lR mn: ~ ~ ~I IApplication should reach this office by 
30.04.2025. Incomplete applications or applications not received through proper channel 
will not be considered. 

11. ~ ~ aqU~ m CfiT ~~T '831T ~ fit ~ ft:ftp rtt m<cf if ~ *1 (Cfl I D fcr'mlT ~ lfT?r Cfl4'C1 I R:41 ~ 

11~<:f !:I'l:iIRt1 ~ ~I I am directed to request that the vacancy may be circulated among 

the eligible officials of Central Government Department allover India. 

12. 31T!{!)H Rl Cfl ~ ~ fu-Q: ~ ~ ~ -2024 ~ ~ Sf Rl f.'l1Rtl ~ +rr~<:fl1 iT 31T!{!)H Rl Cfl ~ I ~ m if 
~.~.CP.-m. ~ ~ 07.02.2025 ~ ~ ~ ~, ~ 'fITE ~ -.prr ~ fit Nide CBDT letter dated 

07.02.2025 regarding clarification on filling- up vacancies in the cadre of Stenographer 
Gr.I through Deputation as per new RRs 2024 for Stenographer Gr. I, it has been 
clarified that-

"~fcr'mlT if 31T!{!)HRlCfl ~ I ~ ~ lR Cfll4\d Cfl4'C1 I D-'stRlf.'l1Rtl' lR f.'l1Rtl ~ lfT?r ~ ~I I 
Officials working as Stenographer Gr.l in the Income Tax Department are not eligible to 
be appointed on "Deputation'. 



~ fct'mlT if 3lT!{(~FlCfl ~-II ~ ~ tR: Cfl14(q Cfl4't'llfl ~ ~ if ~ ~ Cfi"l1:Uf ~ ~ ~I I 

Officials working in Stenographer Gr. II in the Income Tax Department are not eligible on 
account of being in the feeder cadre." 

311~~cpl it ~u ~ fcF ~ \3Q(J=ctl ~ ~ 3111rft ~ ~ ~I IApplicants are requested to 

ensure their eligibility accordingly. 

~/Enc1: ~ "Sf1l?[/Proforma Application 

SOl Fcl ~ Fl/Copy to: 

Dy. Commissioner of Income Tax(Hq./ Admn.), 

CflI~Y&1 ~ "Sfmo1 ~ ~ ~ 
0/0 the Pr. Chief Commissioner of Income Tax. 

mr~§\Jl~Plitl.~, ~ 
MP & Chhattisgarh Region,Bhopal 

1. ~~~~'4Ts:j'.511&14 Ifct'mlT/All Ministriesl Department of Government oflndia 

2. "Sfmo1 ~ 3Trl"Cfl"( ~, ~I ~ UaIT fi=ft ~ I ~ f::~~ ~~T ~ d<1ill'il ~ ~ ~ I (€I 0'5 I 

~ I(~) ."Sf."'3" I~ ~-\3f1«la ~ ~ ~ I\3ft~TT I ~ I¥ ~-~ I ~ I Cfl'iYc:Cfl ~.rt<n I 

I ~ ~ ~ ~/'j)i3)~ flThe Pro Chief Commissioner of Income Tax. Mumbail 

Rajasthanl Punel New Delhi/ AP & Telanganal Bihar & Jharkhandl NWRI UP (East)1 
Gujaratl Karnataka & Goal Kerala/UP(West) and Uttrakhand I NERI Nagpur I 
Odisha/Tamil ~adu & Pu du cherry I West Bengal & Sikkim. 

3. 'ff'4T ~ B(Cfllfl CflI~Y&141 ~ fct'mlTT~<:r&1 IAll the Head of Central Government Offices. 

4. ~~, incometaxindia.gov.in cFf~~~cilBI~c:tR:~~~~U~m~TI I 

Web Manager, incometaxindia.gov.in with a request to upload on the official website 



~.~. 
Sr. No. 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

'iWT/l:r-PART- A 

sil'fllftf PROFORMA 

au 4 CfI( ~ ~ R:#l'!lICfl( n-I ~ "R ~ f!r! 3U~~'1 
APPLICATION FOR THE POST OF STENOGRAPHER GRADE-I IN THE 

INCOME TAX DEPARTMENT 

~q (01 Particulars 

~ (~ arero -q) 
Name (In Capital Letters) 

\Jl"lifM~ 
Date of Birth 

q~<1lli 

Designation 

~d<1liH 
Pay scale 

itcrr -q ~~T cfiT fc'tN 
Date of entry into service 

~ ~ cfiT fc'tN 
Date of Retirement 

~ 01.01.2025 CfiT \TIf 

Age as on 01.01.2025 

~t~41~4dl 
Educational Qualification 

Cldli H lR 1R iflll\\d ~ cfiT fc'tN 
Date from which working in present Post 

~ 31IClIUl4 1fdT 

Permanent Residential Address 

JOOtliSll't;l.1 m 
Mobile Number 

~ / 1t1 .E-mail 

~ ~ /Home State 

~~mvr~it~ Stl Cfll lit -31r.:tClI4~"ft~) 
/ (=if; ~APAR Gradings (strictly as per Proforma 

qlf1YI~~ 

1:hl"iT 
/Passport 

size photo 



attached as Part-B} 

15. m f.i4'3\Cfl ~ CfiT "fTl1 ~ q~<1I~ IName and 
Designation of the Cadre Controlling Authority 

16. <:4 J~ H ~ Cfll ~\d fct'm1T/l""j '3\ I i1 <1 CfiT TJ 6T'fi l1cITl 
Department/Ministry working at present with 
complete postal address 

17. 'm1TIaIT # \ill <1 Cfll tl ILanguages known 

~ IDeciaration: 

~ i1:fu- qf):q'3\fCl~ Iq'1 cit ~<1I'1'i:'fCfl ~ ~ alh: it Q)f1~C;;I,(1 ~ ~ ~ ~ ~ ~ fCl~ ,(01 ift 
mrf, fct~ alh: \il1<1Cflltl ~ ~ ~ alh: ~ ~I II have carefully gone through the vacancy circular/ 

advertisement and I hereby declare that the details submitted are true and correct to the best of my 

knowledge, belief and information. 

~/Place: ----

~/Date : ----- \3 All ~ <:41 '( ~ QfQT&n:: 

Signature of the candidate 

~ SI ~ I ftd ~ ~ ~ ~ ~/Cfll=1-"::t I tl "<;;T'(T eft ffi \3 q (l 'ttl \il H Cfll tl lSi fCl fE <11 itcrr ftCflTt ir f1 ~<11 rq d Cfl{ 

m ffi ~/lt is certified that the information/ entries furnished by the officer/official have been verified 

from the service records. 

SlRi€[f<1I&rftq ICountersigned 

(f.i 41 'ttl I ~ ~ Employer with Seal) 

riTe: ~ w:r?f / ~3lR ~ / i) C{) f&1 fC ~ x=r4T R1 q \( 0 11 "C{)T 'BXT \J'fRT 3lf.1cn<l ~ I ~ ~ LR fcmR 
~ f$<:rr ~ 3TR ftAT fcRfr ~ cfi \ffl 31 \(-<[1 C{) I '< qJ\(" ~ ~ I 

All fields in the application Proforma /APAR Proforma/ Chocklist are mandatory to be filled. Incomplete 

application will not be considered and will be rejected without any intimation. 



m<r -~ IPART-B 

1. Proforma for APAR Gradings for last five years /~~Cfl'if~~~3lR~~ Sil'flI+lT 

~.~. ~0fiT'lll1 ~ ~3lR ~3lR ~\~~!31 Rocqufl, ~ 
Sr. Name of the ~*'19'> ~ ~ R:cqfUl~ll/ ~~I/ 
No. official ~ IAPAR IAPAR Integrity Remarks, if 

ICadre PERIOD # Gradings remarks any 

controlling 
Authority 

1. 
2. 
3. 
4. 
5. 

# ~ ~ ~ Cfl'if eFT ~ ~3lR ~ ~ . ~3lmfT ~ Ji ~~'#1 { ( cIT ~ ~ Cfl'if eFT ~~ ~2>lR 
<fit mft1T ~ <fit "Il"ft ~/lf there is NO APAR for the last five years (in view of NRC/MCI), then APAR 

grading for last five available years to be provided. 

2. ~ C'l of;C'l1 ~ 'lRA' eFT 1ft ~ $I ra RI rq ~ ~I ~ I <r@IVigilance Clearance granted and copy attached . 

YES/NO. 

3. 3H I q RI '5flITUf-CJ?f S1~I~r<t,~ I ~I ~ I (~~ $Ira PI rq ~ ~1i~T/rnffl NOC granted and copy attached. -YES/NO. 

~ $I +II fUl C'l fcf;<rr \ifTC'1T ~ fcfi 31M Cfl l fI $I f.'-l Ie ~ "'j 0fiT itcrr ~ it /9'> ~';'ll D IDU tft ~ \ill ~ Cfll D I 
I ~\~ Iq~ fcf;<rr ~ ~ Cf~ it ~ m 1ft ~lIt is certified that the information/entries furnished by the 

officer/ official have been verified from the service records and found true. 

~41'ttl1 ~~~W~ 
Signature of the Employer with Seal 


